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NNOJIUTUKA

00padoTku nepcoHaabHbIX JaHHBIX KI'BOY «3MenHoropckas odueodpasoBarebHas
IKOJIa—HWHTEPHAT»

1. O01ue moJI0KeHUA

1.1. Hacrosimas nosmtuka o6padotku nepcoHanbHbiX AaHHBIX KI'BOY «3menHoropckas
o01Ieo0pa3oBaTebHasi IIK0JIa—uHTepHAT» (nanee — [lonuTrka) onpeaensier eu
00pabOTKH MEPCOHATILHBIX IAHHBIX, KATETOPUH U MEepeUeHb 00padaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX, KATETOPUU CYOBEKTOB, IIEPCOHATbHBIE JaHHbIE KOTOPbIX 00pabaThIBaIOTC,
CHoCoObI, CPOKU UX 00pabOTKU U XpaHEHHUs], OPSAIOK YHUUTOKEHHS MIEPCOHATBHBIX JaHHBIX
MIPH TOCTHXKEHUH 1iefiel X 00pabOTKU WM NP HACTYIUJICHUH UHBIX 3aKOHHBIX OCHOBAHUH B
KI'BOY «3mennoropckas ooieodopasoBartejbHas mKkojga—uHTepHaT»(1anee — [1Ikoma).

1.2. JlokanbHble HOPMATHUBHBIE aKThl U UHBIE JOKYMEHTHI, PETJIaMEHTUPYIOIINE 00paboTKy
nepcoHanbHbIX JaHHBIX B [1Ikose, pazpabaTsiBatoTCs ¢ yueToM mnosoxenuid [lonutuku.

1.3. JleiictBue ITosmTHKHM pacpocTpaHseTcs Ha TIepCOHaIbHBIC TaHHbIe, KoTophle [1Ikoma
00pabaThIBaeT ¢ UCMOJB30BaHNEM U 0€3 UCIIOIb30BAHUSI CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIOIINE TOHSITHS:

e TICPCOHAJIbHBIC JAHHBIC — JI00ast HHPOPMAIKS, OTHOCSIIASICS IPSIMO I KOCBEHHO
K OTIPEICICHHOMY WJIH OmpeessieMoMy (hu3nueckoMy Juity (CyobekTy
[IEPCOHAIBHBIX JaHHBIX);

e IEPCOHAJILHBIC JaHHBIC, Pa3pPEUICHHBIC CYOBEKTOM NIEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeH s, — IEPCOHAIbHBIC TaHHBIE, TOCTYI HEOTPAaHUYCHHOTO Kpyra JIHUI
K KOTOPBIM MPEA0CTaBIeH CYOBEKTOM NMEPCOHANBHBIX JAHHBIX MTyTeM Jauu
corjacusi Ha 06pabOTKy NMEePCOHATBHBIX JaHHBIX, PA3PEHICHHBIX CYOBEKTOM
MEePCOHANBHBIX TAHHBIX JIJIS paCPOCTPAHEHUS B MOPSJIKE, TPETyCMOTPEHHOM
denepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OTEpaTop MepCOHANBHBIX AaHHBIX (omeparop) — [llkoa — FopHIHYECKOE JIUIIO,
CaMOCTOSITEIILHO MM COBMECTHO C JIPYTUMHU JIMIIAMH OpraHU3yrolee U (Wn)
OCYILIECTBIISIOIee 00pPadOTKY MEPCOHANBHBIX JAHHBIX, OMPEIENISIONIEe ETH



00pabOTKM NEPCOHANBHBIX JAHHBIX, COCTAB NEPCOHAIBHBIX TAHHBIX, MOICKAIUX
00paboTke, aeicTBHs (OMEepalnu), COBEPIIAEMbIe ¢ IEPCOHATBHBIMY TAHHBIMH;

e 00paboTKa MEepCOHALHBIX TAHHBIX — JCHCTBUE (OMepalys) Wid COBOKYITHOCTh
nevictBuii (omeparuii) ¢ mepCcoOHANLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM U 03
HCII0JIb30BAHUS CPEJICTB aBTOMATHU3aLMH, BKJIOYas cOOp, 3aIUCh,
CHCTEMAaTH3alIMI0, HAKOIIJICHUE, XpaHEHHE, YTOUHeHHEe (0OHOBIICHUE, U3MCHEHHE),
M3BJICYCHHUE, UCIIOJIL30BaHUE, Niepenauy (pacnpocTpaHeHue, IPeIoCTaBICHHE,
J0CTYIT), 00e3TMYMBaHUe, OJOKUPOBAHUE, YIAJICHUE, YHUYTOKCHHE;

e aBTOMAaTH3HpOBaHHAast 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00paboTKa
MEPCOHAIBHBIX JAHHBIX C MOMOIIBIO CPEJCTB BHIYMCINTEIILHON TEXHUKH,

e pacmpocTpaHEHHUE MEPCOHATBHBIX JAaHHBIX — ACUCTBHS, HAIIPABJICHHBIC HA
pacKpbITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEICIIEHHOMY KpPYTY JIHII;

e TpeNoCTaBJICHHE NIEPCOHANBHBIX JTAHHBIX — ICHCTBHUS, HAIIPABJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OTPEEIIEHHOMY JIMITY HITH ONIPEICTICHHOMY KPYTY JIUII,

e OJOKMpPOBaHKE NEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHne oopaboTku
MEPCOHANIBHBIX JIAHHBIX (32 UCKIIIOYCHUEM CITydaeB, eciii 00paboTKa HeoOXoauMa
JUISl YTOYHEHHS TIEPCOHATBHBIX JIAHHBIX);

e YHHYTOXXEHHE NMEPCOHATBHBIX JAHHBIX — JICHCTBHS, B PE3YIIbTATe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJIEPKAHNE TIEPCOHANBHBIX JTaHHBIX B
UHPOPMAIIMOHHOW CHCTEME TIEPCOHATIBHBIX TAaHHBIX U (MJIHM) B pe3yJIbTaTe KOTOPHIX
YHHUYTOXAIOTCS MaTepUAIbHBIC HOCUTEIN MePCOHATBHBIX JTAHHBIX;

e 00€3IMYMBaHUE TIEPCOHABHBIX TAHHBIX — JICUCTBUS, B PE3YIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCTIOIb30BaHUS IOTIOTHUTEILHON HHPOPMAIIUU
OTIPENICNUTH MPUHAICKHOCTh TIEPCOHABHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIIBHBIX JAHHBIX;

e MH(OpPMAIOHHAs CUCTEMA EPCOHAIBHBIX JaHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 6a3ax JaHHBIX NEPCOHATIBHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB;

e TpaHCI'paHU4YHAas Ieperadya NepCOHAIbHbBIX JaHHBIX — IIepeiadya NepPCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOIO TOCYAapCTBA OPraHy BJIACTH
HMHOCTPAHHOTO FOCYAAPCTBA, HHOCTPAHHOMY (PU3UUYECKOMY JIMILY UIIH
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NepCcOHANbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGnronaTh KOH(PHUACHIIMAIBHOCTD MTEPCOHABHBIX IAHHBIX, 4 IMCHHO HE
PacipoCTPaHsATh IEPCOHANBHBIC TaHHBIC U HE TIepeIaBaTh UX TPETHUM JIMLIaM 0€3 COoriacus
CyOBbeKTa MepCOHAIBHBIX JaHHBIX MM €r0 3aKOHHOTO MPEICTABUTEIS, €CJIM HHOE HEe
MPEyCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. Obecnieunts cyObEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MTPEICTABUTEIISM
BO3MO>KHOCTh O3HAaKOMJICHUS C IOKYMEHTAMH M MaTepHallaMH, COJICPKAIUMH UX
MEPCOHAILHBIC IAHHBIC, €CITM HHOE HE MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.3. Pa3bsacHATh Cy'6’BeKTaM NEPCOHAJIBHBIX NAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
OPUINYCCKHUE ITOCICACTBHUA OTKA3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaThk WU yAAISITh HEPAaBOMEPHO 00pabaThiBacMble, HETOUHbIE
NepCOHAIbHBIE TaHHBIE TNO0 00eceunTh UX OJIOKUPOBAHUE UITH YIAJIEHUE.



1.5.5. IIpexkpatuth 00pabOTKY U YHUUTOKUTH MM 00E3TMUUTh IIEPCOHAIBHBIC JaHHBIE JTH00
o0ecreynThb nMpekpalieHne 00paboTKH U YHUUTOKEHUE UK 00e3TMUMBaHUE MTEPCOHATBHBIX
TAHHBIX TPU JTOCTHKECHUH 1IeTTH UX 00pabOTKH.

1.5.6. [IpexkpaTuth 00pabOTKY MEPCOHAIBHBIX JAHHBIX WM O0ECIIEYUTD MPEKpaIleHue
00pabOTKM NePCOHANBHBIX JaHHBIX B CIy4ae OT3hIBA CYOBEKTOM MEPCOHATBHBIX JaHHBIX
coryacus Ha 00pabOTKy ero nepcoHalIbHBIX JAaHHBIX, €CIIH HHOE HE MPEIyCMOTPEHO
JIOrOBOPOM, CTOPOHOM KOTOPOTO, BBIFOIONPHOOPETATENEM WM OPYUYUTENIEM IO KOTOPOMY
SBIIAETCS CyOBEKT EPCOHAIBHBIX JaHHBIX, UM UHBIM coryanenuem Mexay llkomnoi u
CyOBEKTOM MEePCOHABHBIX JTaHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIUMBIE U IOCTATOYHBIE JJIsI 00ECTICUCHHS BBITIOJIHCHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U MIPUHSTHIMU B COOTBETCTBUU C HUM
HOPMaTUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSTEIIBHO OIPEICIATh COCTaB U MEPEUYCHb Mep, HEOOXOIUMBIX U JJOCTATOTHBIX
JUTsi 00ecTieueHus BBITIOTHEHHS 003aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHSITHIMU B
COOTBETCTBUHU C HUIM HOPMATHUBHBIMHU MTPABOBBIMU aKTaMH, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHOJIaTE€IbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Vcnonp30BaTh MepCOHANBHBIE JAHHBIE CYyOhEKTOB MIEPCOHAIBHBIX TaHHBIX 0€3 MX
COIJIacus B CiIy4dasix, PeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. [IpenocTaBusTh mepcoHaIbHBIC TaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHHUM
JMIIaM B CITy4asiX, MPeAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. [Topyunts 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHS CYObEKTa
MEPCOHATBHBIX JAHHBIX, €CITH WHOE HE MPEITyCMOTPEHO (eepaTbHbIM 3aKOHOM, Ha
OCHOBAHHU 3aKJIFOYAEMOTO C 3TUM JIUIIOM J0TOBOpa. JInio, ocymecTBistoniee 00padboTKy
MEPCOHATBHBIX JAHHBIX 10 TIopydeHHo [1Ikombl, 00s513aHO cOOMIOIATh IPUHIIUIIBI U PaBHJIA
00pabOTKK NEPCOHANBHBIX JaHHBIX, IPEYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh
KOH(UICHIINATBHOCTh MIEPCOHABHBIX JAHHBIX, IPUHUMATh HEOOXOJMMBIE MEPHI,
HaIpaBJICHHBIC HA 00ECIICYCHUE BBITIOJTHEHUS 00S3aHHOCTEH, TIPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YHAIIUCCA, POAUTCIIN HECOBCPIICHHOJICTHUX
yJaluxcs, NHbIC CY6"beKTLI ICPCOHAIIBHBIX JaHHBIX (z[anee - Cy@b@KTH MEPpCOHAJIbHBIX

JaHHBIX) 0OSI3aHbI:

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, IIpenocTaBisaTh Lkoe
JIOCTOBEPHBIC TIEPCOHATILHBIC JTAHHBIC.

1.7.2. IIpu u3MeHeHnn NepCOHANbHBIX JaHHBIX, 0OHAPYKEHUM OINOOK MM HETOYHOCTEH B
HUX He3aMeJUTMTEeNbHO coolmmate 06 atom [koue.

1.8. CyObeKTbl IepCOHANbHBIX JIaHHBIX BIIPaBE:!

1.8.1. llony4ats MHpOpMaIHIO, KAacaroIytocs 00pabOTKH CBOMX NEPCOHAIbHBIX IaHHBIX,
KpOMe CIIyyaeB, KOI'/ia TaKOH JIOCTYIl OTpaHu4eH (peepaabHBIMU 3aKOHAMHU.



1.8.2. Tpe6oBats oT LLIKOIBI YTOYHHUTH NEPCOHATBHBIC TAHHBIE, OJIOKUPOBATH UX WU
YHUYTOXXHTh, €CIIH MEPCOHAIBHBIC TAHHBIC SIBJISIOTCS HETIOJHBIMHU, YCTapPEBIIUMH,
HETOYHBIMH, HE3aKOHHO TOJIYYCHHBIMH HJIH HE SIBJISIOTCS HEOOXOIMMBIMU JUTS 3asiBIICHHON
e 00paboTKH.

1.8.3. JlonomHUTH MepcOHaIbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPKAIONIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBars aeiictBus uinu 6e3neiictue 11IkoIpl B yIIOJIHOMOUYEHHOM OpraHe 1o
3aIlMUTe NMPaB CyObEKTOB NEPCOHAIBHBIX JTAHHBIX WU B Cy/1Ie0HOM TOPSIJIKE.

2. HpaBOBbIe OCHOBaHHus oﬁpaﬁoTKn MNEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBaHHUSAMHU 00PAaOOTKHU MEPCOHANBHBIX NaHHBIX B LlIkoIe sBistroTCs
YCTaB ¥ HOPMATUBHBIE IIPABOBBIE AKTHI, ISl HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUH C
kotopbimMu 11Ikosa ocyiiecTisier 06paboTKy NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOJAEKC, MHBIE HOPMATHUBHBIE TTPABOBBIC aKTHI, COACPIKAITUE HOPMBI
TPYIOBOTO MPaBa;

¢ bromkeTHbBIN KOOEKC,

o HajoroBrlil KOJEKC;,

e ['paxkgaHCKHIl KOJIEKC;

o CeMeHHBIN KOJIEKC,

o @epnepanbHblii 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TPABOBBIC AKThI;

e COLMAIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOATENLCTBO Poccuiickoi
denepanuu;

e 3aKOHOJIATEJLCTBO B c(hpepe OE30MacCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIUIIECHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHMSIMH 00paOOTKHU MepCOHANBHBIX JaHHBIX B [IIkose Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3NICCKUMH JIMIIAMH, 3asIBJICHUs (COTIACHsI, JOBEPECHHOCTH)
yYaIMXCsl U pOIUTENeH (3aKOHHBIX MPECTAaBUTENCH) HECOBEPIICHHOIETHUX YIaIlUXCs,
corjacusi Ha 00pabOTKy MepCOHAIbHBIX JTaHHBIX.

3. Ilesin 00pabdOTKH NMEPCOHATbHBIX JTAHHBIX, HX KATETOPUH U NepedyeHb, KATeropuu
cy0beKTOB, IepPCOHAJIbHBbIEC IaHHbIE KOTOPBIX 00padaTbhIBAKOTCH, CIIOCO0BI, CPOKH HX
00padoTKHU U XpaHeHHU s, OPSA0K YHHUYTOKEHH S NePCOHATbHBIX JAHHBIX

1. Heanb 00pabOTKHU: OpraHu3anus 00pa3oBaTeIbHOM 1eATEJLHOCTH O
0o0pa3oBaTeJIbHBIM MPOrpaMMaM HAYAJbHOI0 00111ero, OCHOBHOTO 001LEero M CpeIHero
0011ero oOpa3oBaHus, J0MOJHUTEIbHBIM 001I€00pPa30BaTEIbLHBIM POrpaMMam

Kareropun [lepconanbHble TaHHBIE CnenuanbHbIe
JTAHHBIX JIaHHBIE
[lepeuenn e (amumnus, UMs, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX e TIIOI, 3710pOBbS
e TPaXJIaHCTBO;
e JlaTa U MECTO POXKJECHUS;




e uzoOpaxenue (pororpadusi, BUICO);

e TIaCHOPTHBIC TAaHHBIE;

e aJpec PerucTpaluu Mo MecTy
KHUTEIIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHbBIC TaHHBIE,

e HMHJMBHUIYaJbHBIA HOMED
HaJIOTOTIIATEIIbINNKA,

e CTPaxOBOH HOMEP MHIUBUIYaTIHHOTO
nuueBoro cuera (CHUJIC);

e CBeJleHUs 00 yCIIeBaeMOCTH
oOyuaroluierocsi u Apyrue cBeAeHu,
oOpasyrommecs: B mporiecce
peanu3anuu 00pa3oBaTEIBLHON
MIPOrpaMMBI,

e HHBIC IEPCOHATIBLHBIE TaHHEIE,
npenocTaBisieMble GU3NUECKUMU
JIUIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U VCTIOJTHEHHS
JIOTOBOPOB, HCMIOJTHEHUSI HOPM
3aKOHOJATENIhCTBA B cdepe
o0pazoBaHus

Kareropun OOyuaroruecs, uX poauTeNu (3aKOHHBIE MTPEACTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3UpOBaHHast 00pabOTKa U O€3 CPEeICTB AaBTOMATU3AIIUH, B TOM
00paboTKn qucIe:
e TIOJYYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOM (hopme
HETIOCPEACTBEHHO OT CYyOBEKTOB IMEPCOHAILHBIX JaHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPBI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHThI [1IKoJIbI.
Cpoku B Teuenwue cpoka peanusaiiii 00pa3oBaTeIbHON IPOTrPaMMBI
00paboTKu
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOM JIeNl B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEPXKATCS IEPCOHAIBHBIC TaHHbIC
[Topsiok B cootBercTBuu ¢ [TopsiakoM yHUUTOXKEHHUS U 00€3THUNBaAHUS
YHUYTOXKCHUS | IEPCOHAIBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIIS

ICPCOHAJIBHBIX JaHHBIX

2. Hesab 00padoTKU: BbINOTHEHHS (PYHKIMIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa

Kareropun
JAHHBIX

HepCOHaJ'ILHLIe JaHHBIC CHGI_II/IaJ'IBHBIe BI/IOMeTpI/I‘leCKI/Ie
NEPCOHAJIBHBIC | ICPCOHAJILHLBIC
JaHHBIC JaHHBIC




IIepeuyenn
JaHHBIX

e (amwius, UMs, OTYECTBO; CaeneHus 0
e IIOJI; COCTOSIHUH
e TPaXKJIAHCTBO; 3JI0POBBSI

e JIaTa M MECTO POXKJICHUS,

e wu3oOpaxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC;

e aJIpec PETHCTPAINH 110
MECTY KHUTEIbCTBA,

e anpec (paKTHUECKOTO
IPO’KHUBAHHUS,

e KOHTaKTHBIE JJAHHEIE,

e HWHIMBHUIyaJIbHBIA HOMED
HAaJIOrOILIATENbIINKA,

e CTPaxoBOW HOMED
WH/IUBHIYaIbHOTO
munesoro cuera (CHUJIC);

e cBeeHUd 00 00pa3oBaHuy,
KBaTM(UKAIIIH,
npohecCuoHATBHOU
[TOJIrOTOBKE M ITOBLIIIIEHNH
KBaTM(UKAIIH,

e CceMeHMHOe MOoJI0KEHHE,
HaJIM4ue JeTel,
POJICTBEHHBIC CBSI3H;

e CBEJCHUS O TPYAOBOH
JIEATEILHOCTH, B TOM YHCJIIE
HAJIMYKE TMOOLIPEHUM,
HarpaxJIcHUH U (WIn)
JUCIIMTUTMHAPHBIX
B3BLICKAHUU;

e JIaHHBIC O PETUCTPAIIUU
Opaka,

e CBEJICHHUS O BOMHCKOM YyYeTe;

e cBeJeHUs 00 MHBAIUIHOCTH,

e CBEJCHHUS 00 yIep)KaHUU
ATMMEHTOB;

e CBEJEHHUA O TOXOJIE C
HpebAYIIEr0 MecTa
paboTHI,

e HHBIC IEPCOHAIBHBIC
JaHHbBIC, IPEI0CTaBIIsICMbIC
pabOTHHKAMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOIaTEILCTBA

N3o0paxkenue Ha
doto u
BH/JICO3AIHCH,
[IOJIy4YE€HHBIX C
KaMmep HaOJII0IeHUS

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATEI HA PabOTY (coMcKaTeNn)




Crioco0s1

ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeCTB AaBTOMATU3ALINH, B TOM

00paboTku qHCIIe:
e TIOJIy4YCHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOH (hopme
HEINOCPEACTBEHHO OT CyObEKTOB IEPCOHAIBHBIX JAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAHHBIX B )KYPHaJIbl, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI
Cpoku B teuenune cpoka neicTBrsA TPyIOBOrO 10ToBOpa. st KaHAUAATOB — B
00paboTku TEUYEHHUE CPOKa, HEOOXOIMMOTO /ISl PACCMOTPEHUS KaHIUIATyPhI U
3aKJIFOYEHUS TPYAOBOIO JOTOBOpa
Cpoku B teueHne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIE B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJEpXKaTCsl IEPCOHATIbHbIE JAaHHBIE, B TOM
YHCIIe B COCTaBe JMYHBIX Aen — 50 ner
[Topsnox B cootBercTBuu ¢ [Topsakom yHUUTOKEHHS U 00€3TNUMBAHUS
YHUUTOKEHHUSI | IEPCOHATBHBIX NaHHBIX [1IK0/IbI B 3aBUCUMOCTH OT TUIIA HOCUTES

IIEPCOHAJIBHBIX JAHHBIX

3. Hesib 00padoTKU: peaau3anus rpaxiaHCKo-NPaBOBBIX I0TOBOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTopbIX sBJsercs lkona

Kareropun [IepconanbHble TaHHBIE
TaHHBIX
[epeuenn e (pammnms, UMs1, OTUECTBO;
TaHHBIX e TIIaCIOPTHHIC TAHHBIC;
e ajpec peructpanuu u (Wim) (HakTHIECKOTO MPOKUBAHHMS;
e KOHTAaKTHbBIC TaHHBIE,;
e HHJWBHIyaJbHBII HOMEp HAJIOTOIJIATEIBIINKA,
e HOMEp PacyeTHOTO CYETa,
e HOMep OaHKOBCKOW KapThI,
e HHBIC IEPCOHAIILHBIE IAHHBIE, TPEIOCTABISIEMbIC (PU3NICCKUMU
JIMIIaMH1, HEOOXOMMBIE JUIs 3aKITIOYCHUS U UCTIOJTHCHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U O€3 CPEJCTB aBTOMATU3AIINH, B TOM
00paboTKu qucie:
e TIIOJIyYCHHE NIEPCOHAIBHBIX JAHHBIX B YCTHON M MUCBMEHHOM (popme
HETIOCPENICTBEHHO OT CYObEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHUS NMEPCOHANBHBIX JaHHBIX B )KypHAIbI, PEECTPHI U
MH()OpPMAIMOHHBIE CHCTEMBI U TOKYMeHTHI 11IKo1b!
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOJTHEHHSI 3aKJIFOUYSHHOTO JIOTOBOPA

06paboTku




Cpoxu

B teuenue cpoka, ycTaHOBIIEHHOTO HOMEHKIJIATYPOU 1€ B 3aBUCUMOCTH OT

XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJAEPKATCS IEPCOHAIBHBIE JaHHbIE
ITopsnox B cootBercTBuu ¢ [Topsakom yHUUTOKEHHS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

INEPCOHAIBbHBIX TaHHBIX

4. llenb o0pad

OTKH. o0ecneyeHue 0e30mMacHOCTH

Kareropun [IepconanbHble JaHHBIE
TAHHBIX
[Tepeuenn e (bamMuus, UMsl, OTYECTBO;
TAHHBIX e TIACMIOPTHBIC JTAHHBIC,
e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JAHHBIE
Kareropuu [TocetuTenu [xoms
CyOBEKTOB
Crioco05b1 ABTOMaTH3UpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATHU3AIIUH, B TOM
00paboTKn YquUCIe:
e TIOJYYCHHE TIEPCOHATBHBIX JAHHBIX B YCTHOW U MUChMEHHOH (hopme
HETIOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEePCOHANBHBIX JaHHBIX B )KYpHaJIbl, PEECTPHI U
nH(pOpPMaLMOHHBIE CUCTEMBI U TOKyMEHThI [11k01b1
Cpoku B Teuyenue neprosia HaxoxkaAeHUS OCETUTENS Ha Tepputopun LIkomsl
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpO# A€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepXKaTCsl IEpCOHAIbHbIE JAHHBIE, B TOM
yycie MuHuMyM 30 JHeH B OTHOILIEHUH 3alKceil KaMep BUICOHAOII0ICHUS
[opsinok B cootBercTBuu ¢ [lopsiakom yHHUTOXKEHHS U 00E3TUUMBAHUS
YHUUTOKEHHUSI | IEPCOHATBHBIX NaHHBIX [1IK0IbI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS

IEPCOHAIBHBIX TaHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JaHHbBIX

4.1. lkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATU3AIINIO, HAKOILJICHHE, XpaHEHHE,
yrouHeHnue (0OHOBIICHHE, M3MEHECHHUE), H3BJICUCHHE, UCIIOIb30BaHKE, TEpeaady
(pactipocTpanenue, MpeA0CTaBICHUE, OCTYI), 00e3TnUNBaHKe, OJOKHPOBAHHE, YIAaIeHHE U
YHUUYTOKEHUE MTEPCOHAIBHBIX JAHHBIX B COOTBETCTBUH C 3aKOHOAATEILCTBOM O
MePCOHATBHBIX JAHHBIX U JIOKAIbHBIMU HOPMATUBHBIMU akTamMu [1IkoJbI.




4.2. Bce nepconanbublie nanublie [lkomna momydaer ot cy0beKTa MepCOHANBHBIX IaHHBIX, a B
cllydasix, KorJa cyObeKT MepCOHATbHBIX JAHHBIX HECOBEPIICHHOJIETHHA, — OT €r0 pOIUTENCH
(3aKOHHBIX MPENICTaBUTEICH).

4.3. Tlonmy4yerne o 00pabOTKy MEePCOHATBHBIX TAHHBIX, Pa3PEHICHHBIX CYOBEKTOM
IIEpCOHANBHBIX JaHHBIX [ pacnpocTpanenus, [llkomna ocymecTsiser ¢ coOnoaeHneM
3aMpeTOB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT MepcOHAIBHBIC TaHHbIE!

e 0€3 UCIOJIH30BAHUS CPEJICTB aBTOMATHU3AINH,
e C HCIOJIb30BAaHUEM CPEICTB aBTOMATH3AIMH B TIPOrpaMMax U UH(POPMaITMOHHBIX
cuctemax: «1C: 3apmara u Kaapb», «IJIEKTPOHHBIN THEBHUKY.

XpaHeHue NMePCOHAIbHBIX JTAHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHATILHBIE JAHHBIC B TEUEHUE CPOKA, HEOOXOIUMOTO JIIst
JOCTYDKCHHS TIeJIel nX 00paboTKH, a TOKYMEHTHI, COJIepKalllie MepCOHATbHBIEC TaHHBIE, — B
TEUEHHE CPOKA XPAHEHHUS TOKYMEHTOB, TPETYCMOTPEHHOTO HOMEHKIATYPOU JIeJI, C YIETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHBIE TaHHBIC, 3aUKCHPOBAHHBIC HAa OyMa)KHBIX HOCUTEIISX, XPAHSTCS B
3anupaeMsbIxX IKadax 100 B 3aIIUPAEMbIX TOMEIEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanpHbIC TaHHBIC, 00pabaTHIBAEMBIE C UCIIOIH30BAHUEM CPEJICTB
aBTOMATH3AIMH, XPAHATCS B TAKOM IOPSIJIKE U HA YCIOBHSX, YTOOBI HCKITFOUYNUTh
HEMPABOMEPHBIN WM CIYYalHBIN JOCTYI K HUM, YHHYTOXKEHUE, H3MCHEHHE, OJIOKHPOBAHHUE,
KOIUPOBAHUE, IPEIOCTABIICHUE, PACIIPOCTPAHEHUE MEPCOHATBHBIX JIAHHBIX, a TAK)KE HHBIC
HEMPaBOMEPHBIC JCHCTBHS B OTHOIICHUH ITEPCOHATBHBIX JIAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00paObOTKY NMepCOHABHBIX NaHHBIX B [1IKoJe, mpeKkpamarmT ux
00pabaThIBaTh B CICAYIOUIUX CIyYasiX:

e JIOCTUTHYTHI IIeJIH 00paOOTKH MEPCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JCHCTBHS COTJIACHs Ha 00pa0bOTKY MEPCOHAIBHBIX JaHHBIX;
e OTO3BAHO COTIJIacHe Ha 00pabOTKY MEePCOHABHBIX JAHHBIX;
e 00paboTKa IepCOHAIBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaya nepCcoOHANbHBIX JTAHHBIX:
4.7.1. lllkona oGecrieynBaeT KOHPHUICHIIMAIBHOCTD IMEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaet NepCoOHANbHbIC JAHHBIC TPETHUM JIUIAM B CIICAYIOIIUX CIydasX:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacKe Ha Mepeady CBOMX JaHHBIX;
e TiepedaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOJATEHCTBA

B paMKax YCTaHOBJIEHHOW MTPOLIETYPHI.

4.7.3. llIxona He OCyIIEeCTBISAET TPAHCIPAHUUHYIO Mlepeavy NepCOHATbHBIX JaHHbIX.



5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHE, YIAJICHUEC U YHUUTOKCHUE NIEPCOHAJTBbHBLIX TaAHHBbIX,
OTBETHI Ha 3alIPOChI Cyﬁ'beKTOB MEPCOHAJIBHBIX JAHHBIX

5.1. B ciyuae npenoctaBineHus CyObeKTOM MEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (aKkTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJIyYeHHBIX TIEPCOHANBHBIX AaHHBIX [lIKona akTyanu3upyer, ucrpasiseT, OJIOKUpPYET,
yIaIsieT WM YHUYTOKAET X M YBEJOMIISIET O CBOMX JICHCTBHSIX CYOBEKTa MEPCOHATBHBIX
TTAHHBIX.

5.2. [Ipu nocTmwkeHnu 1ennei 00padoTKM MEPCOHABHBIX TAHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyOBEKTOM MEePCOHABHBIX JAHHBIX COTJIACHs Ha 00pabOTKy NepCOHATBHBIX JAHHBIX
MepCOHaIbHbIE JAHHBIE MOJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOPOHOM, ToJTydaTeseM (BBIr0I0NpHoOpeTaTeneM) o KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIBHBIX JaHHBIX.

5.3. YHUuTOXKECHUE TOKYMEHTOB (HOCUTEIICH), COMIepPIKAIINX IEPCOHATbHBIC TaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUHM € [lopsiikoM yHUUTOXKEHHS U 00€3IMYMBaHUS IEPCOHAIBHBIX
naHHbIX [1IKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
MyTeM HU3MEeJIbYEHUS Ipeiepe, CTUPaHUs WK GOPMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MepcoHaTbHBIX JAHHBIX WU €r0 3aKOHHOTO MPEICTABUTEIS
[lIkona coodmiaeT emy nHGpOpMaIHIO 00 00padOTKE MEPCOHATBHBIX TAHHBIX CYOBEKTa B
CPOKH U B IOPAAKE, YCTAHOBJICHHOM 3aK0OHOM.
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